alorica

GUIDELINES IN RECEVING VENDOR INVOICES

The following are the Documents Required for Goods Related Invoices:

BIR Registered Sales Invoice. A BIR Registered Invoice contains a Permit to Print or Permit to use

reference number, usually found at the footnote or bottom part of the invoice.

Delivery Receipt Duly Acknowledge by Authorized Alorica Representative. Name should be

printed on the space provided on the Delivery Receipt

The Sales Invoice should have the following information:

1. Invoice Number,

2. Invoice Date,

3. Alorica Purchase Order # (if applicable),

4. Detailed description of the goods and services,

5. Ship to location for where the goods are delivered,

6. BIR Permit to Print / Permit to Use Reference

7. Bill to Name, Address and Tax Identification Number (TIN) of the legal entity for
which goods and services are being provided follows:

8. For transactions with special instructions or notation for PEZA purposes, such as LOA
requirement, the same should also be included as part of the invoicing
substantiation requirement.

ENTITY TIN ADDRESS
ALORICA ASIA ROHQ LTD. 009-101-207-000 Three Cyberpod Centris-South Tower, Eton Centris Quezon City
ALORICA TELESERVICES INC. 223-724-698-000 Three Cyberpod Centris-South Tower, Eton Centris Quezon City

ALORICA CLARK PHILIPPINES INC. | 006-898-155-000

Business Center 4 & 5, Philexcel Business Park, M.A. Roxas
Highway, Clark Freeport Zone, Pampanga, 2023

ALORICA PHILIPPINES, INC. 211-451-592-000

5th FIr. Alphaland Southgate Tower Chino Roces, Magallanes EDSA

Makati City
9. Please refer to below Registered Entity with corresponding Alorica Sites. Bill To/Ship
To address/site should correspond to billed entity as enumerated below:
ENTITY TIN SITE COVERAGE
ALORICA ASIA ROHQ LTD. 009-101-207-000 | Fort Bonifacio-GBS Group

ALORICA TELESERVICES INC. 223-724-698-000

Alabang; Madrigal; Davao; Cubao; Laoag; Marikina; Clark; Centris;
Mezza; San Nicolas; Fort Bonifacio; MJ Plaza

ALORICA CLARK PHILIPPINES INC. | 006-898-155-000 SM Clark

ALORICA PHILIPPINES, INC. 211-451-592-000 Alphaland; Lipa; Cebu; Alorica by the Bay; Angeles,Cybergate
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Please see below sample invoice for reference:

No. 7 Bill to Name and
Address Sales Invoice / No. 5 Ship to Location
BILL TO: SHIP TO: [/
Alorica Philippines Inc Alorica Philippines Inc
5/F Alphaland Southgate Tower 2258 Chino Roces | 5/F Alphaland Southgate Tower 2258 Chino
Extn Cor Roces Extn Cor
EDSA Brgy Magallanes EDSA Brgy Magallanes
Makati City 1231 Makati City 1231
VAT Reg. No 211-451-592-000
. VAT Reg. No 211-451-592-000
‘ No. 1 Invoice Number
Sales Invoice 8080053761 Your Reforonce 1700000009
Page 1 of 2 Our Reference 321708
Invoice Date 19.10.2018 Account Clerk Jo Videns
Customer No 1829037 i +63 2 784 7082
Terms for Delivery Deliverod at place | NO. 2 Invoice Date
Paymant Date 30.12.2018 No. 3 Alorica PO Number
Terms of Payment 80 Days from Statement
Itam Code Qrty Uuom Unit Price Net Price VAT
Description AMOUNT
10 WS-C2960X-24TS-L EA
2
Cartalyst 2980-X 24 GigE, 4 x 1G SFP, LAN
Order Ref: 321708 / 50 Fulfillment Date: 13.09.2018
20 C2960X-STACK EA
2
Catalyst 2960-X FlexStack Plus Stacking
Order Ref: 321708 / 60 Fulfillment Date: 13.02.2018;13.09.2018,04
30 WS-C2960X-48FPS-L EA
8

Catalyst 2960-X 48 GigE PoE 740W, 4 x 1G
Order Rel: 321708 | 70 Fultdiment Date: 13.09.2018

No. 4 Detailed Description of Goods and Services

o LD = Sub Total
ALORICA £ P o
E 0&" ’2'5 ’imﬂ ""“& N
ghi ¥
Fitis! s
Bank: Account: IBAN: SWIFT-Code
JPMOARGAN CHASE BANK NA USD 0079165031 CHASPHMM

Makati City

No. 6 BIR Permit to Print/Permit to use reference

Permit To Use(PTUINo. 050-CAS-081613-000735,Date Issuad: August 16,2013 and Valid Until Revoked Series NO.80O80050001 -
8093999999

Accraditation Na: Date |ssued andValid Until:

"THIS INVOICE SHALL BE VALID FOR FIVE (5) YEARS FROM THE DATE OF THE PERMIT TO USE"



alorica

Delivery Entity and Delivery Address

DEL
Alorica Philippines Inc
5/F Alphaland Southgate Tower 2258 Chino Roces
Extn Cor
EDSA Brgy Magallanes
Makati City 1231
VAT Reg. No 211-451-592-000

Delivery Note BBO13T49

Page 1ol 4

Dt 10058, 2018 Our Raference Izirm

Customier Mo 1829037 Dispatchaed by Merncy BOLANTE

Your Reference 1 TONCO000E

ltEm Code Dirdered Already  Delivercd UOM Back
Description Sgrial Mumbers Qiy  Dalivered Today Ordered

10 WS.Crasi-24TS-L 2 L) 2 EA o}

Calalyst 360-X 24 GigE, 4 » 1G 5FP, LAN
Sorlal Numbars: { 135TOATRPT1258, SFOC222300UT )

0 WS-C2HE00-38FPE-L 8 I B EA a
Catalyst 26604 48 GigE PoE Tal0w, 4 x 16
Sanal Numbors: { SFOCZZ2R5002, SFOCIZEIGOF,
SFOCIRZISN T, SFUGCZZZVO0Y, SFOCZZEIINVM4,
SFOCZ23W0M B, SFOCZ223V0IM, BFOCZZ2EW021 )

r Received by Alorica Authorized
Representative; Name of recipient should be
indicated

Totwl: 28 o 28 EA 0
GOODS RECEIVED IN GOOD m%ﬁ
Reocived by: € /A | T3 (ploase complete in CAPITAL BLOCK letters)

e

N
7//7// /4 Date:

Signature:

Pammit Tc Use [PTU) No 050-CAS5-081612-000738,Date Issued: January 20, 2074 and Valid Uatl Revoked. Series NO. 86000001 -86699599
Accreditation No Date lasue and Valid Until.

"THIS DOCUMENT SHALL BE VALID FOR FIVE (5) YEARS FROM THE DAYTE OF THE PERMIT TO USE

"THIS DOCUMENT IS NOT VALID FOR CLAIM OF INPUT TAX™
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The following are the Documents Required for Service Related Invoices:

e Billing Statement / Service Billing / Billing Invoice
e Accomplishment Report/ Certificate of Acceptance duly signed/approved by the vendor
e Daily Time Record/Summary (For manpower related billing)
e Billing Statement should contain the following information:
1. Billing Reference Number

2. Billing Reference Date

3. Service Period

4. Service Location

5. Bill to Name, Address and Tax Identification Number (TIN) of the legal entity for

which goods and services are being provided follows:

ENTITY TIN ADDRESS
ALORICA ASIA ROHQ LTD. 009-101-207-000 Three Cyberpod Centris-South Tower, Eton Centris Quezon City
ALORICA TELESERVICES INC. 223-724-698-000 Three Cyberpod Centris-South Tower, Eton Centris Quezon City

Business Center 4 & 5, Philexcel Business Park, M.A. Roxas

ALORICA CLARK PHILIPPINES INC. | 006-898-155-000 Highway, Clark Freeport Zone, Pampanga, 2023

5th FIr. Alphaland Southgate Tower Chino Roces, Magallanes EDSA

ALORICA PHILIPPINES, INC. 211-451-592-000 Makati City

6. Please refer to below Registered Entity with corresponding Alorica Sites. Bill
To/Ship To address/site should correspond to billed entity as enumerated

below:
ENTITY TIN SITE COVERAGE
ALORICA ASIA ROHQ LTD. 009-101-207-000 Fort Bonifacio-GBS Group
ALORICA TELESERVICES INC. 223.724-698-000 | Alabang; Madrigal; Davao; Cubao; Laoag; Marikina; Clark; Centris;

Mezza; San Nicolas; Fort Bonifacio; MJ Plaza

ALORICA CLARK PHILIPPINES INC. | 006-898-155-000 SM Clark

ALORICA PHILIPPINES, INC. 211-451-592-000 Alphaland; Lipa; Cebu; Alorica by the Bay; Angeles, Cybergate




2546 Nakar Street Brgy. 763 Zone 83 San Andres Bukid, Manila
No. 5 Billing Entity VAT Reg. TIN: 008-147-122-000

/ SERVICE BILLING NO 0416
Trstoure- HDRICA Wﬂv//ai‘ IN ¢ BATH: 007 /7T w'A

TERMS.

TIN: ) ;=

ADDRISS: O ‘PIMIJ)/Q/U MD%{H.H%@ \

BUS. STYLR { / No. 1 Billing Reference Number N \
QIY. PART lﬁ? AM()L\N‘

[ Puf  cnfru/ cervices ﬁ/ Ln 7l 23 | 92

_ Nicho fxs 7
W] contt Zons-foS 2¢ [ \

No. 2 Billing Reference Datg

No. 4 Service Location

BIR Permit to Print/Permit to use reference /

TOTALAMT. DUE [P 7002 (72

20 bklts, (50 x 2) 0251-1250 Date Issued 06/28/16 Received the above goods In good order and condidon.

Valid until 06/28/21 BIR Permit No. OCN 1AU000I502622
[ R.A Delos Santos Printing Press* TIN: 184-782-188-000 Non VAT

By:

Cashier / Authorized Representative
Printer’s Accreditation: 024MP20140000000032
Date of Accreditation: 05/20/14
THIS DOCUMENT IS NOT VALID FOR CLAIMING INPUT TAXES
THIS SERVICE BILLING SHALL BE VALID FOR FIVE(S) YEARS FROM THE DATE OF ATP

& ROWENA A. DELOS SANTOS - Prop.
5225 Demetilio St., Brgy. G.T.D.L Valenzuela City




No.3 Service Date /
Service

SERVICE SLIP

DATE:  SEPTEMBER 9, 2018 TIME: 3:00PM
CLIENT:  ALORICA (SAN NICOLAS) ‘

ADDRESS: Valdez Center, Brgy. 1 San Francisco,San Nicolas 2901 llocos Norte
Details of Service

TecHNICANs: [ 1. ERNIN Asuacion 2 JOEL ALARIAD

PROCEDURES: EQUIPMENTS:
___SPOT TREATMENT ANT GEL BAITING __X__MISTING MACHINE __~MIST BLOWER
_Z%_ MISTING __X__ RODENT BAITING % _SPRAYER ___x_W/IRE EXTENSION
__X_SURFACESPRAYING _ __ OTHERS PUMP GEL BAIT

FOGGING TERMITE
CHEMICALS:

DEMAND ¢S _X_EDGEEC25 SINOGUARD GRANULES
____VENEER _x__OUTLOOK 25 EC ___x_RAT GLUE PREMISE EC200
___MAXXTHOR _x__ FENDONA _X__KLERAT

THIS IS TO ACKNOWLEDGE THAT THE AGREED TREATMENT/PROCEDURES HAS BEEN DONE PROPERLY AND
PROFESSIONALLY AS STATED IN THE CONTRACT.

COMMENTS/SUGGESTION:
GENERAL PEST CONTROL

REMINDER: Do not provide yvour contact details to the techmnicis

details as we do not tolerate illegal transactions. For vour safetv. alavs call the ofificd at 02 623 65 39 16 40

or 917-FASTKIL (3278 545) for any concerns
a/n !/f

Approved by: Service A(knéwlcdp,cjb;—

Customer signature over printed name

Acknowledgement of

Service by Alorica POC

15 or ask for the technicians' contact

FASTKIL OFFICE CUENT FACILITIES CUSTOMIER SIGNATURE
DISPATCH TimE; £ EE a;.'oy PIARRIVAL TIME

PEST CONTROL STARTY TIME

ARRIVAL nmsﬁzﬁ_ﬁ 200P4 pepnrruns TIME:




- ((BILLING INVOICE )

7 - elefax: -1918
E-mail: bms@bms.com.ph va \
No. 5 Billing Entity VAT Reg TIN: 009-175-016.00000 N¢ 03011668
omer: Date;
- WEST CONTATT SERVICES 'NC'Business Style: s TFSeT!‘UTB
Address: 227 -, a— ;

No. 1 Billing Reference Number

oilling For the services rendered by Handyman at CYBERGATE PIONEER-

bod. P3O FQ31 9
CTECRUTWTIT, FTOUTIITTZ

. No. 2 Billing Referenge Date
N —No-3-Service-Date/—

PESOS: THIRTY THOUSAND SEVEN HUNDRED NINETY ONE & 72/100 ONLY***

BIR Permit to Print/Permit to use reference

Fop——
PI07972

TOTAL AMOUNT OF THIS INVOICE

IMPORTANT: FOR ANY CONCERNS, PLEASE LET US KNOW WITHIN 3 DAYS UPON RECEIPT OF THIS INVOICE, OTHERWISE, THIS IS CONSIDERED
CO. AND FINAL. IN CASE OF LATE PAYMENTS, WE WILL IMPOSE 5% PENALTY FOR EVERY 30 DAYS DELAY. labhal: o

:Tm' W"fm.z Prictors A Na L 03 f E

T mﬁl Davde of Accregeation: 01202014 P’wared By:

;: LG M:“ o

. Posay
N RS TIN RS 4571100300000

Received By:;

THIS DOCUMENT IS NOT VALID FOR CLAIMING INPUT TAXES
THIS BILLIING INVOICE SHALL BE VALID FOR FIVE (5) YEARS FROM THE DATE OF ATP
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Morad by: Checked by:

DAILY TIME RECORD

Schedule of Invoice Receiving and Check Releasing:

e Schedule of Invoice receiving for Metro Manila Sites is every Wednesday and Friday 1pm to
S5pm
e Schedule of Check Releasing for Metro Manila Sites is every Friday 1pm to 5pm
e Both Invoice Receiving and Check releasing will be accommodated by GBS Accounts Payable
@ 7F Philplans Corporate Center Bonifacio Global City, Taguig City
e Point of Contact for GBS Accounts Payable are as follows:
o Robert Joseph



